Comunity Action Partnership
Huntsviile/Madison & Limestone Counties, Inc.
P.0O. Box 3975 4 3516 Stringfield Road
Huntsville, AL 35810

INVITATION FOR BID AND CONTRACT

SECTION A

This document contains an invitation to bid for Energy Assessors , and sets forth the terms and conditions applicable
to the proposed procurement. Upon acceptance, this document shall constitute the contract between the Bidder and the

Agency named above.

ISSUED BY AGENCY

BID OPENING

NAME Community Action Partnership BID ISSUE April 22" 2011
'DATE DATE
Huntsville/Madison & Limestone Counties BID NUMBER RFQ 2011-WA-04

ADDRESS P.0O. Box 3975/ 3516 Stringfield Road

OPENING DATE  April 22, 2011

Huntsville, AL 35810

LOCATION 3516 Stringfield Road

(Include City, State, Zip Code)

Huntsville, AL 35810

TELEPHONE NUMBER ( 256 ) 851-9800

CONTRACT DATES*

COMMENCEMENT May 1°%, 2011

TOTAL ESTIMATED AMOUNT OF BID
(To be inserted by the Bidder)

$

EXPIRATION May 1% 2012

PROMPT PAYMENT DISCOUNT (To be inserted by the Bidder)

* Two one-year options to be exercised at Agency’s
discretion for the periods 05/01/2012 through 05/01/2013
and 05/01M3 through 05/01/14, respectively.

day
% for payment within s

BIDDER
NAME
ADDRESS SIGNATURE (in ink}
(Include City, State, Zip Code) NAME (Print or Type)
TELEPHONE NUMBER  ( ) TITLE
DATE
CONTRACT NO. DATE




ACCEPTANCE

AGENCY NAME
AGENCY SIGNATURE
TITLE

NOTE: By submission of this bid, the Bidder certifies that, in the event hefshe receives an award under this
solicitation, he/she shall operate in accordance with all applicable current Program regulations.




Requést for Quote

Community Action Partnership Huntsville/Madison and Limestone Counties, Inc. (CAP) is
soliciting assessors for American Recovery and Reinvestment Act (ARRA)/ Department of
Energy (DOE)/ Weatherization Programs serving Madison and Limestone counties. The purpose.
of this solicitation is to identify prospective candidates meeting the requirements established by
federal and state grantor agencies. All interested parties should submit the following information:
narme, mailing address, telephone number, proof of general liability and workers compensation
insurance. The assessors quote will be a flat fee to include the assessment, time, travel and any
other expenses incurred. The assessors must provide a certificate from the EPA being approved
to renovate lead based occupancies. All prospective assessors must demonstrate a minimum of
two years of field experience working within the weatherization industry and proficiency in the
use of technical diagnostic tools & equipment such as blower door, pressure pan, etc. applicable
to the weatherization program. Name, address and telephone number of three references that you
have performed weatherization related work. Familiarity with weatherization procedures
established by DOE and ADECA is also required. CAP will make available a complete detailed
list of all qualifications upon request.

Assessors that are selected by CAP through this solicitation shall remain on the qualified bidders

list for one year with an option to continue for up to an additional two years, at the discretion of
CAP.

All items/documentation listed above must be mailed to Community Action Partnership
Fluntsville/Madison and Limestone Counties, Inc., P.O. Box 3975, Huntsville, AL 35810 or hand
delivered to 3516 Stringfield Road, Huntsville, AL 35810. The deadline for submission IS no
later than 11:00 a.m., local time, April 22" 2011. Any questions regarding this solicitation
* should be addressed to Mr. Toney Pitts at (256) 704-1641.




The Weatherization Assistance Program
Assessors Qualification

General Information:

v" Name, Mailing Address, Telephone, email
Insurance:

v" General Liability
v" Workers Compensation

Certifications:
v EPA-Approved Lead Based Certified Renovator
v Certificate in Remediation of Mold in Buildings, Lead Safe Work Place and Technical Diagnostics

Proficiency
v Hot Climate Weatherization

Tools/Equipment Requirements:;

v Possess Blower Door & Pressure Pan; Combustion Gas Leak Detector, Combustion Analyzer with
Print-out; and Personal Protection Equipment (Respirators, Tyvek Suits, gloves, booties, etc.)

Experience;
v Minimum of two (2) years of experience in Weatherization.

References:

v At least three (3) business references required. References must be from projects completed within
the last calendar year for weatherization upgrades




1.

Instructions to Bidders
Definitions
As used herein;

(a) The term “bid” means an offer to perform the work described in the Request for Quote at the fixed unit
price specified in accordance with the terms and conditions of the solicitation.

(b) The term “Bidder” means a vendor submitting a bid in response to this invitation for bid.

(¢} The term “Assessor” means a successful bidder who is awarded a contract by the Ageney.

(d) The term “vendor” means an organization with which the Agency may contract for goods and services

for use in the Program.

(e) The term “request for quote,” hereafter referred to as RFQ, means the document through the formal
' advertising method of procurement. In the case of this Program, the RFQ becomes the contract upon
award by the Agency.

(f) The term “Agency” means the institution which issues this RFQ.

(g) The term “Program” means the grant/contract under which the Agency performs work for a federal,
state, local or private institution.

(h) The term “postmérk” means printed, stamped, or otherwise placed impression that is readily
identifiable without further action as having been supplied and affixed on the date of mailing by
employees of the U.S, Postal Service.

Submission of Bids

(2) Bidders are expected to examine carefully the specifications, schedules, attachments, terms and
conditions of this RFQ. Failure to do so will be at the Bidders risk.

(b) Bid documents must be executed and submitted by the due date and time specified in Section A of this

RFQ document. No changes in the specifications or general conditions are allowed. Erasures on this
bid must be initialed by the Bidder prior to submission. Failure to comply with any of these terms shall
be reason for rejection of the bid.

Explanation to Bidders

Any explanation desired by a Bidder regarding the meaning or interpretation of the RFQ specifications, etc.,
must be requested in writing prior to bid opening and with sufficient time allowed for a reply to reach all
bidders before bid opening. Oral explanations or instructions given before the award of the contract will not
be binding. Any information given to a prespective Bidder concerning an RFQ will be furnished to all
prospective bidders as an amendment of the RFQ if such information is necessary to bidders in submitting
bids on the RFQ or if the lack of such information would be prejudicial to uninformed bidders.

Acknowledgment of Amendments to RFQOs

Receipt of an amendment to an RFQ by a Bidder must be acknowledged by signing and returning the
amendment. Such acknowledgment must be received prior to the hour and date specified for bid opening.

Discount

Although a blank is provided for a time discount, prompt payment discounts offered for payment in less than
twenty calendar days will not be considered in evaluating bids for award. However, offered discounts of less




10.

than twenty days will be taken if payment is made within the discount period even though not considered in
the evaluation of bids. (NOTE: Payment discounts may only be used to determine the low bid when prior:
experience of the Agency indicates that such discounts are generally taken.)

Bidders Having Interest in More Than One Bid

. If more than one bid is submitted by any one Bidder, by or in the name of a clerk, pérmer, or other person, all

(a)

(b)

(©)

(a)

(b)

(c)

(d)

such bids shall be rejected.

Time for Receiving Bids

Sealed bids shall be deposited at the address specified on the RFQ of the Agency no later than the exact time
and date indicated on the face of this RFQ. Bids received prior to the time of opening will be securely kept,
unopened.

Errors in Bids

Bidders or their authorized representatives are expected to fully inform themselves as to the conditions,
requirements and specifications before submitting bids; failure to do so will be at the Bidders own risk and
he/she cannot secure relief on the plea of error.

Award of Coniract

The contract will be awarded to that responsive and responsible Bidder whose bid will be most
advantageous to the Ageney, price and other factors considered. Consideration shall be given to such matters

as Assessor integrity, compliance with public policy, record of past performance and financial and technical
resources.

The Agency reserves the right to reject any bid or all bids when there are sound documented business
reasons in the best interest of the Program, and to waive informalities and minor irregularities in bids
received. '

The Agency reserves the right to reject the bid of a Bidder who has previously failed to perform properly or
complete on time contracts of a similar nature, or the bid of a Bidder who investigation shows is not in a
position to perform the contract. ' '

Late Bids, Modification of Bids or Withdrawal of Bids

Any bid received after the exact time specified for receipt will not be considered unless it is received before
award is made and it was sent by registered or certified mail not later than the fifth calendar day prior to the

- date specified for the receipt of bids (e.g., a bid submitted in response to an RFQ requiring receipt of bids by

the 20~ of the month must have been mailed by the ~ or earlier). :

Any modification or withdrawal of bid is subject to' the same conditions as in paragraph 10(a) hereof, except
that withdrawal of bids by telegram or electronic transmission is authorized. A bid may also be withdrawn in
person by a Bidder or his/her authorized representative, provided his/her identity is made known and he/she
signs a receipt for the bid, but only if the withdrawal is made prior to the exact time set for receipt of bids.

The only acceptable evidence to establish the date of mailing of a late bid, modifications or withdrawal sent
cither by registered or certified mail is the U.S. Postal Service postmark on the wrapper or on the original
receipt from the U.S. Postal Service. If neither postmark shows a legible date, the bid, modification or
withdrawal shall be deemed to have been mailed late.

Notwithstanding the above, a late modification of an otherwise successful bid which makes its terms more
favorable to the Agency will be considered at any time it is received and may be accepted.




(@)

(b)

GENERAL CONDITIONS

Delivery Requirements

Delivery of goods and/or services will be made by the Assessor to the Agency in accordance with the terms
of the contract commencement and contract expiration dates.

Recordkeeping

Daily custodial log books will be prepared by the Assessor and itemized to show the description and
quantity of goods and/or services delivered to the Agency. Before acceptance of goods and/or services
delivered by the Assessor, Agency personnel shall inspect Assessor deliveries and/or service performance
for completeness and quality of execution. Custodial log books shall be signed by Agency personnel for all
goods and/or services accepted.

Insurance

The Assessor shall provide the Ageney certificates indicating compliance with all liability insurance and
workers compensation requirements. General liability insurance shall be in the minimum amounts of not less
than $1,000,000 for general aggregate limit, not less than $500,000 for each personal injury limit, not less
than $500,000 for each occurrence limit, and not less than $5,000 for medical expense limit (any one
person).

Method of Payment

The Assessor shall submit its itemized invoice to the Agency giving a detailed breakdown of the goods
and/or services delivered. Payment will be made on the unit price specified in the contract. No payment will
be made unless receipts have been signed by Agency personnel verifying receipt of goods and/or services.

Availability of Funds

The Agency shall have the option to cancel this contract if the Federal Government withdraws funds to
support this Program. It is further understood that, in the event of cancellation of the contract, the Agency
shall be responsible for goods and/or services that have already been delivered in accordance with this

. comtract.

Subcontracts and Assignments

The Assessor shall not subcontract and shall not assign, without prior written consent of the Agency, this
contract or any interest therein.

In the event of any subcontract or assignment, the Assessor shall remain liable to the Ageney as principal for
the performance of all his/her obligations under this contract.

Termination

The Agency reserves the right to terminate this contract if the Assessor fails to comply with any of the
requirements of this contract. The Agency shall notify the Assessor of specific instances of noncompliance
in writing. In instances where the Assessor has been notified of noncompliance with the terms of the
contract and has not taken immediate corrective action, the Agency shall have the right, upon written notice,
of immediate termination of the contract and the Assessor shall be liable for any damages incurred by the

Ageney. The Agency shall negotiate a repurchase contract on a competitive basis to arrive at a fair and
reasonable price.

The Agency shall, by written notice to the Assessor, terminate the right of the Assessor to proceed under
this contract if it is found, by the Agency that gratuities in the form of entertainment, gifts or otherwise were
offered or given by the Assessor t any officer or employee of the Agency with a view toward securing a

contract or securing favorable treatment with respect to the awarding or amending of the contract; provided
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(d)

that the existence of the facts upon which ~he Agency' makes such findings shall be in issue and may be
reviewed in any competent court.

1n the event this contract is terminated as provided in paragraph 7(b} hereof, the Agency shall be entitled

(i) to pursue the same remedies against the Assessor as it could pursue in the ¢vent of a breach of the contract by
the Assessor, and (ii) as a penalty in addition to any other damages in an amount which shall not be less than
three nor more than ten times the costs incurred by the Assessor in providing any such gratuities to any such
officer or employee. '

The rights and remedies of the Agency provided in this clause shall not be exclusive and are in addition to
any other rights and remedies provided by law or under this contract.

ADDITIONAL TERMS AND CONDITIONS
The Assessor agrees to be bound by the following terms and conditions:

The Assessor shall comply with all applicable local, state and federal laws, ordinances, codes and
regulations.

The Assessor assures that it possesses the legal authority to participate in this agreement including all
understanding and assurances contained herein and directing and authorizing the person identified as the
Agency’s official representative to act in connection with this agreement and to provide such additional
information as may by required.

The Assessor warrants that no person or selling agency or other organization has been employed or retained
to solicit or secure this agreement upon an agreement or understanding for a commission, percentage,
brokerage or contingent fee. For breach or violation of this warrant, the Agency shall have the right to annul

~ this agreement without liability or, at its discretion, to deduct from the compensation, or otherwise recover,

the full amount of such commission, percentage, brokerage or contingent fee.

There shall be no religious worship instruction or proselytizing as part of or in connection with the
performance of this agreement.




CERTIFICATIONS

Certification Regarding Disbarment and Suspension

By signing and submitting this proposal, the applicant, defined as the primary participant in accordance with
45 CFR Part 76, certifies to the best of its knowledge and belief that it and its principals:

(a) are not presently debarred, suspended proposed for debarment, declared ineligible, or voluntarily
excluded from covered transactions by any Federal Department or agency;

(b) have not within a 3-year period preceding this proposal been convicted of or had a civil judgment
rendered against them for commission or fraud or criminal judgment in connection with obtaining,
attempting to obtain, or performing a public (Federal, State, or local) transaction or contract under a
public transaction; violation of Federal or State antitrust statutes or commission of embezzlement, theft,
forgery, bribery, falsification or destruction of records, making false statements, or receiving stolen
property;

(c) are not presently indicted or otherwise criminally or civilly charged by a governmental entity (Federal,

State or local) with commission or any of the offenses enumerated in paragraph (b) of the certification;
and

(d) Have not within a 3-year period preceding this application/ roposal had one or more public transactions
year p 2 prop p
(Federal, State, or local) terminated for cause or default.

Should the applicant not be able to provide this certification, an explanation as to why should be
submitted with all other application documents.

* The applicant agrees by submitting this proposal that it will include, without modification, the clause,
titled “Certification Regarding Debarment, Suspension, In-eligibility, and Voluntary Exclusion -Lower
Tier Covered Transactions” in all lower tier covered fransactions (i.¢. transactions with sub-grantees

and/or assessors) in all solicitations for lower tier covered transactions in accordance with 43 CFR Part
76. '

Certification Regarding Program Fraud

By signing and submitting this proposal, the applicant, certifies that the applicant organization will comply
with the requirements of the Program Fraud Civil Remedies Act (PFCRA), and:

Certifies that the statements herein are true, complete, and accurate to the best of his or her knowledge, and

that he or she is aware that any false, fictitious, or fraudulent statements or claimis may subject him or her to
criminal, civil, or administrative penalties.

Certification Reparding Environment Tobacco Smoke

By signing this agreement, the Assessor, certifies that the Assessor organization will comply with the
requirements of the Pro-Children Act of 1994 (Public Law 103-227) by:

.(a) Not permitting smoking in any portion of any indoor facility owned or leased or contracted for by an
entity and used routinely or regularly for the provision of health, day care, early childhood development
services, education or library services to children under the age of 18 if the services are funded by Federal

programs either directly or through State or local governments by Federal grant, contract, loan, or loan
guarantee. : :




(b)

Agreeing to require that the language of this certification be included in any sub-awards which contain
provisions for children’s services and that all sub-recipients shali certify accordingly.

Certification Regarding Drug-Free Work Place

By signing agreement, the Assessor, certifies that the Assessor organization will, or will continue to, provide
a drug-free workplace in accordance with 45 CFR Part 76 by:

(@

(b)

(c)

(@)

(@)

M

Publishing a statement notifying employees that the unlawful manufacture, distribution, dispensing,
possession or use of a controlled substance is prohibited in the grantees workplace and specitying the
actions that will be taken against employees for violation of such prohibition;

Establishing an ongoing drug-free awareness program to inform employees about .

(1) The dangers of drug abuse in the workplace;

(2) The grantees policy of maintaining a drug-free workplace,

(3) Any available drug counseling, rehabilitation, and employee assistance programs; and .

(4) The penalties that may be imposed upon employees for drug abuse violations occurring 1 the
workplace;

Making it a requirement that each employee to be engaged in the performance of the grant be given a
copy of the statement required by paragraph (a) above;

Notifying the employee in the statement required by paragraph (a) above, that, as a condition of

employment under the grant, the employee will .

(1) Abide by the terms of the statement; and )

(2) Notify the employer in writing of his or her conviction for violation of a criminal drug statute
occurring in the workplace no later than five calendar days after such conviction;

Notify the agency in writing within ten calendar days after receiving notice under paragraph (d)(2) from
an employee or otherwise receiving actual notice of such conviction. Employers of convicted employees
must provide notice, including position title, to every grant officer or other designee on whose grant
activity the convicted employee was working, unless the Federal agency has designated a central point for
the receipt of such notices. Notice shall include the identification number(s) of each affected grant;

Taking one of the following actions, within 30 calendar days of receiving notice under paragraph (d)2),

with respect to any employee who is so convicted .

(1) Taking appropriate personnel action against such an employee, up to and including termination,
consistent with the requirements of the Rehabilitation Act of 1973, as amended, or

_ {2) Requiring such employee to participate satisfactorily in a drug abuse assistance or rehabilitation

(2

program approved for such purposes by a Federal, State, or local health, law enforcement, or other
appropriate agency;

Making a good faith effort to continue to maintain a drug-free workplace through implementation of
paragraphs (a), (b), (C), (d), (e}, and (f). '




CERTIFICATION REGARDING DEBARMENT, SUSPENSION
AND OTHER RESPONSIBILITY MATTERS

Certification Regarding Debarment, Suspension, & Other Responsibility Matters - Primary Covered
Transactions: '

Instructions for Certification

1. By signing and submitting this proposal, the prospective primary participant is providing the
certification set out below.

2. The inability of a person to provide the certification required below will not necessarily resuit in denial
of participation in this covered transaction. The prospective participant shall submit an explanation of why it
cannot provide the certification set out below. The certification or explanation will be considered in
connection with the department or agency’s determination whether to enter into this transaction. However,
failure of the prospective primary participant to furnish a certification or an explanation shall disqualify such
person from parttmpatlon in this transaction.

3. The certification in this clause is a material representation of fact upon which reliance was placed
when the depariment or agency determined to enter into this transaction. If it is later determined that the
prospective primary participant knowingly rendered an erroneous certification in addition to other remedies
available to the Federal Government, the department or agency may terminate this transaction for cause or
default.

4. The prospective primary participant shall provide immediate written notice to the department or-
agency to which this proposal is submitted if at any time the prospective primary participant learns that its
certification was erroneous when submitted or has become erroneous by reason of changed circumstances.

5. The terms covered transaction, debarred, suspended, ineligible, lower tier covered transaction,
participant, person, primary covered transaction, principal, proposal, and voluntarily excluded, as used in
this clause, have the meanings set out in the Definitions and Coverage sections of the rules implementing
Executive Order 12549. You may contact the department or agency to which this proposal is being
submitted for assistance in obtaining a copy of those regulations.

6. The prospective primary participant agrees by submitting this proposal that, should the proposed
covered transaction be entered into, it shall not knowingly enter into any lower tier covered transaction with
a person who is proposed for debarment under 48 CFR part 9, subpart 9.4, debarred, suspended, declared
. ineligible, or voluntarily excluded from participation in this covered transaction, unless authorized by the
department or agency entering into this transaction.

7. The prospective primary participant further agrees by submitting this proposal that it will include the
clause titled “Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exc1usion-Lower
Tier Covered Transaction,” provided by the department or agency entering into this covered transaction,
without modification, in all lower tier covered transactions and in ali solicitations for lower tier covered
transactions.

8. A participant.in a covered transaction may rely upon a certification of a prospective participant in a
lower tier covered transaction that it is not proposed for debarment under 48 CFR part 9, subpart 9.4,
debarred, suspended, ineligible, or voluntarily excluded from the covered transaction, unless it knows that
the certification is erroneous. A participant may decide the method and frequency by which it determines the
eligibility of its principals. Each participant may, but is not required to, check the List of Parties Excluded
from Federal Procurement and Non-procurement Programs.

9. Nothing contained in the foregoing shall be construed to require establishment of a system of records -
in order to render in good faith the certification required by this clause. The knowledge and information of a
participant is not required to exceed that which is normally possessed by a prudent person in the ordinary
course of business dealings.




10. Except for transactions authorized under paragraph 6 of these instructions, if a participant in a -

covered transaction knowingly enters into a lower tier covered transaction with a person who is proposed for
debarment under 48 CFR part 9, subpart 9.4, suspended, debarred, ineligible, or voluntarily excluded from
participation in this transaction, in addition to other remedies available to the Federal Government, the
department or agency may terminate this transaction for cause or defauit.

kEEkRRIEERIAEE

Certification Regarding Debarment, Suspension, and Other Responsibility Matters - Primary Covered
Transactions:

(1) The prospective primary participant certifies to the best of its knowledge and belief, that it and its
principals:

(a) Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily
excluded by any Federal department or agency;

(b) Have not within a three-year period preceding this proposal been convicted of or had a civil judgment
rendered against them for commission of fraud or a criminal offense in connection with obtaining, attempting
to obtain, or performing a public (Federal, State or local) transaction or contract under a public transaction;
violation of Federal or State antitrust statutes or commission of embezzlement, theft, forgery, bribery,
falsification or destruction of records, making false statements, or receiving stolen property;

(c) Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity
(Federal, State or local) with commission of any of the offenses enumerated in paragraph (1)(b) of this
certification; and

(d) Have not within a three-year period preceding this application/proposal had one or more public
transactions (Federal, State or local) terminated for cause or defauit.

(2) Where the prospective primary participant is unable to certify to any of the statements in this
certification, such prospective participant shall attach an explanation to this proposal.

F*kkkkkhhdkkikk

Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion - Lower Tier
Covered Transactions:

Instructions for Certification

- 1. By signing and submitting this proposal, the prospective jower tier participant is providing the
certification set out below.

2. The certification in this clause is a material representation of fact upon which reliance was placed
when this transaction was entered into. f it is later determined that the prospective lower tier participant
knowingly rendered an erroneous certification, in addition to other remedies available to the Federal
Government the department or agency with which this transaction originated may pursue available
remedies, including suspension and/or debarment

3. The prospective lower tier participant shall provide immediate written notice to the person to which
this proposal is submitted if at any time the prospective lower tier participant learns that its certification was
erroneous when submitted or had become erroneous by reason of changed circumstances.

4. The terms covered transaction, debarred, suspended, ineligible, lower tier covered transaction,
participant, person, primary covered transaction, principal, proposal, arid voluntarily excluded, as used in
this clause, have the meaning set out in the Definitions and Coverage sections of rules implementing
Executive Order 12549. You may contact the person to which this proposal is submltted for assistance in
obtaining a copy of those regulations.




5. The prospective lower tier participant agrees by submitting this proposal that, [[Page 33043]] should
the proposed covered transaction be entered into, it shall not knowingly enter into any lower tier covered
transaction with a person who is proposed for debarment under 48 CFR part 9, subpart 9.4, debarred,
suspended, declared ineligible, or voluntarily excluded from participation in this covered transaction, uniess
authorized by the department or agency with which this transaction originated.

8. The prospective lower tier participant further agrees by submitting this proposal that it will include this
clause titled “Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion - Lower
Tier Covered Transaction,” without modification, in all tower tier covered transactions and in all solicitations
for lower tier covered transactions.

7. A participant in a covered transaction may rely upon a certification of a prospective participant in a
lower tier covered transaction that it is not proposed for debarment under 48 CFR part 9, subpart 9.4,
debarred, suspended, ineligible, or voluntarily excluded from covered transactions, unless it knows that the
certification is erroneous. A participant may decide the method and frequency by which it determines the
eligibility of its principals. Each participant may, but is not required to, check the List of Parties Excluded
from Federal Procurement and Non-procurement Programs.

8. Nothing contained in the foregoing shall be construed to require establishment of a system of records
in order to render in good faith the certification required by this clause. The knowledge and information of a
participant is not required to exceed that which is normally possessed by a prudent person in the ordinary
course of business dealings.

9. Except for fransactions authorized under paragraph 5 of these instructions, if a participant in a
covered transaction knowingly enters into a lower tier covered transaction with a person who is proposed for
debarment under 48 CFR part 9, subpart 9.4, suspended, debarred, ineligible, or voluntarily excluded from
participation in this transaction, in addition to other remedies available to the Federal Government, the
department or agency with which this transaction originated may pursue available remedies, including
suspension and/or debarment. : :

FhkkRRERRERK

Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion - Lower Tier
Covered Transactions: : ,

@) The prospective lower tier participant certifies, by submission of this proposal, that neither it nor its

_principals is presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily
excluded from participation in this transaction by any Federal department or agency.

(2) Where the prospective lower tier participant is unable to certify to any of the statements in this
certification, such prospective participant shall attach an explanation to this proposal.

Name _ : Title

Signature Date

Company Name




CERTIFICATION REGARDING DRUG-FREE WORKPLACE REQUIREMENTS

This certification is required by the regulations implementing the Drug-Free Workplace Act of 1988: 45 CFR
Part 76, Subpart, F. Sections 76.630(c) and (d)(2) and 76.645(a)(1) and (b) provide that a Federal agency
may designate a central receipt point for STATE-WIDE AND STATE AGENCY-WIDE certifications, and for
notification of criminal drug convictions. For the Department of Health and Human Services, the central pint
is: Division of Grants Management and Oversight, Office of Management and Acquisition, Department of
Health and Human Services, Room 517-D, 200 Independence Avenue, SW Washington, DC 20201. '

* Certification Regarding Drug-Free Workplace Requirements (Instructions for Certtification)

1. By signing and/or submitting this application or grant agreement, the grantee is providing the certification
set out below.

2. The certification set out below is a material representation of fact upon which reliance is placed when the
agency awards the grant. If it is later determined that the grantee knowingly rendered a false certification, or
otherwise violates the requirements of the Drug-Free Workplace Act, the agency, in addition to any other

remedies available to the Federal Government, may take action authorized under the Drug-Free Workplace
Act.

3. For grantees other than individuals, Alternate | applies.

4. For grantees who are individuals, Alternate i applies.

5. Workplaces under grants, for granteeé other than individuals, need not be identified on the certification. If
known, they may be identified in the grant application. If the grantee does not identify the workplaces at the
time of application, or upon award, if there is no application, the grantee must keep the identity of the
workplace(s) on file in its office and make the information available for Federal inspection. Failure to identify

all known workplaces constitutes a violation of the grantee's drug-free workplace requirements.

6. Workplace identifications must include the actual address of buildings (or parts of buildings) or other sites

- where work under the grant takes place. Categorical descriptions may be used (e.g., all vehicles of a mass

transit authority or State highway department while in operation, State employees in each local
unemployment office, performers in concert halls or radio studios).

7. If the workplace identified to the agency changes during the performance of the grant, the grantee shall
inform the agency of the change(s), if it previously identified the workplaces in question (see paragraph five).

8. Definitions of terms in the Non-procurement Suspension and Debarment common rule and Drug-Free
Workplace common rule appiy io this certification. Grantees' attention is called, in particular, to the following
definitions from these rules:

Controlled substance means a controlled substance in Schedules | through V of the Controlled Substances
Act (21 U.S.C. 812) and as further defined by regulation (21 CFR 1308.11 through 1308.15);

Conviction means a finding of guilt (including a plea of nolo contendere} or imposition of sentence, or both,

by any judicial body charged with the responsibility to determine violations of the Federal or State criminal
drug staiutes;




Criminal drug statute means a Federal or non-Federal criminal statute involving the manufaciure,
distribution, dispensing, use, or possession of any conirolled substance;

Employee means the employee of a grantee directly engaged in the performance of work under a grant,
including: (i) All direct charge employees; (if) All indirect charge employees unless their impact or
involvement is insignificant to the performance of the grant; and, (iii) Temporary personnel and consultants
who are directly engaged in the performance of work under the grant and who are on the grantee's payroll.
This definition does not include workers not on the payroll of the grantee (e.g., volunteers, even if used to
meet a matching requirement; consultants or indepen'dent contractors not on the grantee's payroli; or
employees of sub-recipients or subcontractors in covered workplaces).

Certification Regarding Drug-Free Workplace Requirements

Alternate |. (Grantees Other Than Individuals)

The grantee ceriifies that it will or wilf continue to provide a drug-free workplace by:

(a) Publishing a statement notifying employees that the unfawful manufacture, distribution,
dispensing, possession, or use of a controlled substance is prohibited in the grantee's workplace
and specifying the actions that will be taken against employees for violation of such prohibition,

(b). Establishing an ongoing drug-free awareness program to inform employees about —
(1YThe drangers of drug abuse in the workplace;
- (2) The grantee's policy of maintaining a drug-free workplace;
(3) Any available drug counseling, rehabilitation, and employee assistance programs; and

(4) The penalties that may be imposed upon employees for drug abuse violations oocurring
in the workplace;

c) Making it a requirement that each employee to be engaged in the performance of the grant be
given a copy of the statement required by paragraph (a);

(d) Notifying the employee in the statement required by paragraph (a) that, as a condition of
employment under the grant, the employee will —

(1) Abide by the terms of the statement; and

(2) Notify the employer in writing of his or her conviction for a violation of a criminal drug
statute occurring in the workplace no later than five calendar days after such conviction;

(e) Notifying the agency in writing, within ten calendar days after receiving notice under paragraph
(d)(2) from an employee or otherwise receiving actual notice of such conviction. Employers of
convicted employees must provide notice, including position title, to every grant officer or other
designee on whose grant activity the convicted employee was working, unless the Federal
agency has designated a central point for the receipt of such notices. Notice shall include the
identification number(s} of each affected grant;




(f) Taking one of the following actions, within 30 calendar days of receiving notice under paragraph
(d)(2), with respect to any employee who is so convicted —

(1) Taking appropriate personnel action against such an employee, up to and including
termination, consistent with the requirements of the Rehabilitation Act of 1973, as
amended; or

(2) Requiring such employee to participate satisfactorily in a drug abuse assistance or

rehabilitation program approved for such purposes by a Federal, State, or local heatth,
Jlaw enforcement, or other appropriate agency;

(g) Making a good faith effort to continue to maintain a drug-free workplace through implementation

(h) The grantee may insert in the space provided below the site(s) for the performance of work done
in connection with the specific grant:

Place of Performance {Street address, city, county, state, zip code})

{ ] Check if there are workplaces on file that are not identified here.
Alternate 1. (Grantees Who Are Individuals)

{a) The grantee certifies that, as a condition of the gfant, he or she wiII'not engage in the
uniawful
manufacture, distribution, dispensing, possession, or use of a controlled substance in
conducting any activity with the grant;

(b) If convicted of a criminal drug offense resulting from a violation occurring during the conduct:
ofany grant activity, he or she will report the conviction, in writing, within 10 calendar days of the
conviction, to every grant officer or other designee, unless the Federal agency designates a
central point for the receipt of such notices. When notice is made to such a central point, it shall
include the identification number(s) of each affected grant.

[55 FR 21690, 21702, May 25, 1990]

Name ' Title

Signature Date

Company Name



CERTIFICATION REGARDING ENVIRONMENTAL TOBACCO SMOKE

The Pro-Children Act of 2001, 42 U.S.C. 7181 through 7184, imposes restrictions on smoking in
facilities where Federally-funded children’s services are provided. HHS grants are subject to these
requirements only if they meet the Act’s specified coverage. The Act specifies that smoking is
prohibited in any indoor facility (owned, leased, or contracted for) used for the routine or regular
provision of kindergarten, elementary, or secondary education or library services to children under the
age of 18. In addition, smoking is prohibited in any indoor facility or portion of a facility (owned,
leased, or contracted for) used for the routine or regular provision of federally funded health care, day
care, or early childhood development, including Head Start services to chiidren under the age of 18.
The statutory prohibition also applies if such facilities are constructed, operated, or maintained with
Federal funds. The statute does not apply to children's services provided in private residences,
facilities funded solely by Medicare or Medicaid funds, portions of facilities used for inpatient drug or
alcohol treatment, or facilities where WIC coupons are redeemed. Failure to comply with the
provisions of the faw may result in the imposition of a civil monetary penalty of up to $1,000 per
violation and/or the imposition of an administrative compliance order on the responsible entity.

The grantee certifies that it wili continue to provide a smoke-free workplace:

Name ' Title

Signature Date

Company Name




CERTIFICATION REGARDING LOBBYING

Certification for Contracts, Grants, Loans, and Cooperative Agreements

The undersigned certifies, to the best of his or her knowledge and belief, that:

()

2)

&)

No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to
any person for influencing or attempting to influence an officer or employee of an agency, a Member
of Congress, an officer or employee of Congress, or an employee of a Member of Congress in
connection with the awarding of any Federal contract, the making of any Federal grant, the making
of any Federal loan, the entering into of any cooperative agreement, and the extension, continuation,
renewal, amendment, or modification of any Federal contract, grant, loan, or cooperative agreement.

If any funds other than Federal appropriated funds have been paid or will be paid to any person for
influencing or attempting to influence an officer or employee of any agency, a Member of Congress,
an officer or employee of Congress, or an employee of a Member of Congress in connection with
this Federal contract, grant, loan, or cooperative agreement, the undersigned shall complete and
submit Standard Form-LLL, “Disclosure Form to Report Lobbying," in accordance with its
instructions.

The undersigned shall require that the language of this certification be inciuded in the award
documents for all sub-awards at all tiers (including subcontracts, sub-grants, and contracis under
grants, loans, and cooperative agreements) and that all sub-recipients shall certify and disclose
accordingly. This certification is a material representation of fact upon which reliance was placed
when this transaction was made or entered into. Submission of this certification is a prerequisite for
making or entering into this transaction imposed by section 1352, title 31, U.S. Code. Any person
who fails to file the required certification shall be subject to a civit penalty of not less than $10,000
and not more than $100,000 for each such failure.

Statement for Loan Guarantees and Loan Insurance

The undersigned states, to the best of his or her knowledge and belief, that:

if any funds have been paid or will be paid to any person for infiuencing or attempting to influence an officer
or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of
a Member of Congress in connection with this commitment providing for the United States to insure or
guarantee a loan, the undersigned shall complete and submit Standard Form-LLL, Disclosure Form to

Report

Lobbying," in accordance with its instructions. Submission of this statement is a prerequisite for

making or entering into this transaction imposed by section 1352, title 31, U.S. Code. Any person who fails
to file the required statement shall be subject to a civil penalty of not jess than $10,000 and not more than
$100,000 for each such faiture.

Name

Title

Signature _ Date

Company Name




CERTIFICATIONS AND REPRESENTATIONS OF OFFERORS

1. Contingent Fee Representation and Agreement
(a) The bidder/offeror represents and certifies as part of its bid/offer that, except for full-time bona fide
employees working solely for the bidder/offeror, the bidder/offeror:
(1) [ 1has, [ ]has not, employed or retained any person or company to solicit or obtain this
contract; and :
(2) [ }has, [ ] has not, paid or agreed to pay to any person or company employed or retained to
solicit or obtain this contract any commission, percentage, brokerage, or other fee contingent
upon or resulting from the award of this contract.
(b) If the answer to either (a)(1) or {(a) (2) above is affirmative, the bidder/offeror shall make an
immediate and full written disclosure to the Community Action Partnership Huntsville/Madison &
Limestone Counties, Inc. (CAP) Chief Executive Officer. _
(c) Any misrepresentation by the bidder/offeror shall give CAP the right to
(1) terminate the resultant contract;
(2) at its discretion, to deduct from contract payments the amount of any commission,
percentage, brokerage, or other contingent fee; or
(3) take other remedy pursuant to the contract.

2. Small, Minority, Women-Owned Business Concern Representation

(a) The bidder/offeror represents and certifies as part of its bid/offer that it:

(k) [ lis, [ 1is not a small business concern. “Small business concern,” as used in this provision,
‘means a concern, including its affiliates, that is independently owned and operated, not dominant in the
field of operation in which it is bidding, and qualified as a small business under the criteria and size
standards in 13 CFR 121. '

(c)[ 1is, [ ]is not a women-owned small business concern. “Women-owned,” as used in this provision, -
means a small business that is at least 51 percent owned by a woman or women who are U.S. citizens
and who also control and operate the business.

(dy [ lis, [ ]is not a minority enterprise which, pursuant to Executive Order 11625, is defined as a
business which is at least 51 percent owned by one or more minority group members or, in the case of
a publicly owned business, at least 51 percent of its voting stock is owned by one or more minority
group members, and whose management and daily operations are controlled by one or more such
individuals. For the purpose of this definition, minority group members are: {Check the block applicable
to you) '

[ ] Black Americans [ }Asian Pacific Americans
[ ]Hispanic Americans [ 1Asian Indian Americans
[ ] Native Americans [ ]} Hasidic Jewish Americans

3. Certificate of Independent Price Determination
(a) The bidder/offeror certifies that— '
(1) The prices in this bid/offer have been arrived at independently, without, for the purpose of
restricting competition, any consultation, communication, or agreement with any other
bidder/offeror or competitor relating to
(i) those prices,
(i) the intention to submit a bid/offer, or
(iif) the methods or factors used to calculate the prices offered;
(2) The prices in this bid/offer have not been and will not be knowingly disclosed by the
bidder/offeror, directly or indirectly, to any other bidder/offeror or competitor before bid opening
(in the case of a sealed bid solicitation) or contract award (in the case of a negotiated
solicitation) unless otherwise required by law; and _
(3) No attempt has been made or will be made by the bidder/offeror to induce any other concern
to submit or not to submit a bid/offer for the purpose of restricting competition.




(b) Each signature on the bid/offer is considered to be a certification by the signatory that the signatory:
(1) Is the person in the bidder/offeror's organization responsible for determining the prices being
offered in this bid or proposal, and that the signatory has not participated and will not participate
in any action contrary to subparagraphs (a)(l) through (a)(3) above; or
(2) (i) Has been authorized, in writing, to act as agent for the following principals in certifying

that those principals have not participated, and will not participate in any action contrary
to subparagraphs (a)(1} through (a)(3)
(iiy As an authorized agent, does certify that the principals named in subdivision (b}(2)(i)
above have not participated, and will not participate, in any action contrary to
- subparagraphs (a)(l) through (a)(3) above; and 7
(i) As an agent, has not personally participated, and will not participate in any action
contrary to subparagraphs (a)(l) through (a)(3) above.

(c) If the bidder/offeror deletes or modifies subparagraph (a)2 above, the bidder/offeror must furnish

with its bid/offer a signed statement sefting forth in detail the circumstances of the disclosure. above

(insert full name of person(s) in the bidder/offeror's organization responsible for determining the prices

offered in this bid or proposal, and the title of his or her position in the bidder/offeror's organization);

4, Organizational Conflicts of Interest Certification
(a) The Contractor warrants that to the best of its knowledge and belief and except as otherwise
disclosed. it does not have any organizational conflict of interest which is defined as a situation in which
the nature of work under a proposed contract and a prospective contractor's organizational, financial,
contractual or other interest are such that:

(i) Award of the contract may result in an unfair competitive advantage;

(i) The Contractor's objectivity in performing the contract work may be impaired; or

(i) That the Contractor has disclosed all relevant information and requested CAP to

make a determination with respect to this Contract.
(b) The Contractor agrees that if after award he or she discovers an organizational conflict of interest
with respect to this contract, he or she shall make an immediate and full disclosure in writing to CAP
which shall include a description of the action which the Contractor has taken or intends to eliminate or
neutralize the conflict. CAP may, however, terminate the Contract for the convenience of CAP if it
would be in the best interest of CAP.
(¢) In the event the Contractor was aware of an organizational conflict of interest before the award of
this Contract and intentionally did not disclose the conflict to CAP, CAP may terminate the Confract for
defauli. :
. (d) The Contractor shail require a disclosure or representation from subcontractors and consultants
who may be in a position to influence the advice or assistance rendered to CAP and shall include any
necessary provisions to eliminate or neutralize conflicts of interest in consultant agreements or
subcontracts involving performance or work under this Contract.

5. Authorized Negotiators (RFPs only)
The offeror represents that the following persons are authorized to negotiate on its behalf with CAP in

connection with this request for proposals: (list names, tities, and telephone numbers of the authorized
negotiators):

Name Title

Name Title




6. Conflict of Interest ' -

In the absence of any actual or apparent conflict, the offeror, by submission of a proposal, hereby
warrants that to the best of its knowledge and belief, no actual or apparent conflict of interest exists with
regard to my possible performance of this procurement, as described in the clause in this solicitation
titled “Organizational Conflict of Interest.” '

7. Offeror's Signature

The offeror hereby certifies that the information contained in these certifications and representations is
accurate, complete, and current. '

Name Title

Signature Date

Company Name




